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THE   JAMES   HUTTON   INSTITUTE

LEWIS ENDOWMENT FUND
Application for Funding from the Lewis Endowment Fund
	1. Name and Address of Applicant
	Name:
Address:

Postcode:

	2. Telephone & e-mail address (if available)
	Telephone:

E-mail:

	3. Position (if applying on behalf of a Group)
	

	4. Name of Group

(or in the case of an informal group the other people involved in the project)
	

	5. Brief details of Group (e.g. when created, main objectives, how many members)
	

	6. Brief outline of project (including aims, activities and its potential benefits)
(Please continue on a separate sheet if necessary)
	


	7. Project costs 

(please include: breakdown of costs between materials, labour, travel and subsistence). If this is part of a bigger project, please indicate the proportion of the funds being requested from the LEF


	

	8. If project is intended to run more than 1 year please indicate outline costs for subsequent years (only include those that might be requested from the LEF)


	Year 2 costs:

Year 3 costs:

Year 4 costs:

	9. The responsible person (if not the applicant named above) who will administer the grant and co-ordinate the required reports


	

	10. Date of Application
	Dated:




Please send completed application forms to:  

Prof. Robin Pakeman
The James Hutton Institute

Craigiebuckler

Aberdeen

AB15 8QH 

e-mail: robin.pakeman@hutton.ac.uk
THE   JAMES   HUTTON   INSTITUTE

LEWIS ENDOWMENT FUND
Terms and Conditions of Funding from the Lewis Endowment Fund
The following provides the terms and conditions of receipt of grants from the Lewis Endowment Fund. Successful applicants will be required to sign a form indicating that they agree to abide by these terms and conditions. 
1. That in all appropriate circumstances, the applicants will acknowledge receipt of funding from the Lewis Endowment Fund.

2. Funds will only be paid directly to an agreed bank account, normally that of an organisation rather than of an individual, although in exceptional circumstances payments to individuals may be made.
3. That the applicants produce a brief report to a standard acceptable by the Fund Manager on the project, which must include an account of how the LEF funds were spent, an evaluation of the benefits of their project, and any proposals for follow-up activities. 
4. All reports must be approved by the Fund Manager prior to publication.

5. Ninety percent (90%) of the requested grant will be passed to the project, as set out in the project proposal. The balance of ten percent (10%) will be given on receipt of a satisfactory report as outlined in 3 above (Please note that this report should be presented on completion of the project and should not wait until the end of the financial year)
6. Grants will be spent only on the agreed project. Where this is not possible, for whatever reason, or it is considered that the applicant will be unable to meet the agreed objectives of the project, the applicant will immediately contact the Fund Manager at The James Hutton Institute. Any changes will be subject to his/her written approval.
7. If it is considered that the applicant is not using the funds for the purposes intended, or is not able to complete the project to the agreed standards, the applicant will, at the sole discretion of the Fund Manager, repay, on the request of the Fund Manager, any funds which are unspent and will lose any entitlement to payment of the final 10% of the grant.
8. Neither the Lewis Endowment Fund nor any member of the review panel will be liable for any commitments entered into by the applicant as part of the project or in the expectation of the receipt of funds from the Foundation. No commitments should be entered into until payment of the grant is confirmed in writing.

9. Any funds which remain unspent (e.g. where the project comes in below budget) shall be returned to the LEF at the James Hutton Institute.

10.  All communications should be directed to:
Prof Robin Pakeman
The James Hutton Institute

Craigiebuckler

Aberdeen

AB15 8QH e-mail: robin.pakeman@hutton.ac.uk
Version Dated: 12th October 2012
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